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§1485.20 Employment practices.

(a) A MAP Participant shall enter
into written contracts with all over-
seas employees who are paid in whole
or in part with MAP funds and shall
ensure that all terms, conditions, and
related formalities of such contracts
conform to governing local law.

(b) A MAP Participant shall in its
overseas offices conform its office
hours, work week, and holidays to
local law and to the custom generally
observed by U.S. commercial entities
in the local business community.

(c) A MAP Participant may pay sala-
ries or fees in any currency (U.S. or
foreign). Participants should consult
local laws regarding currency restric-
tions.

§1485.21 Financial management.

(a) A MAP Participant shall imple-
ment and maintain a financial manage-
ment system that conforms to gen-
erally accepted accounting principles.
A MAP Participant’s financial manage-
ment system shall comply with the
standards set forth in the applicable
parts of this title (e.g., 7 CFR Parts
3015, 3016 and 3019).

(b) A MAP Participant shall institute
internal controls and provide written
guidance to commercial entities par-
ticipating in its activities to ensure
their compliance with these regula-
tions.

(c) A MAP Participant shall retain
all records concerning a MAP program
transaction for a period of 5 years after
completion of the program transaction
and permit CCC to have full and com-
plete access, for such 5-year period, to
such records. These records shall in-
clude all documents related to employ-
ment of any employees whose salaries
are reimbursed in whole or in part with
MAP funds, whether such employees
are based in the United States or over-
seas, such as employment applications,
contracts, position descriptions, leave
records, salary changes, and all records
pertaining to contractors.

(d) A MAP Participant shall main-
tain its records of expenditures and

§1485.22

contributions in a manner that allows
it to provide information by activity
plan, country, activity number, and
cost category. Such records shall in-
clude:

(1) Receipts for all STRE (actual ven-
dor invoices or restaurant checks,
rather than credit card receipts);

(2) Original receipts for any other
program-related expenditure in excess
of $75.00. CCC may, from time to time,
determine a different minimum Ilevel
and announce that minimum level in
writing to all MAP Participants via a
MAP notice issued on the FAS Web
site;

(3) The exchange rate used to cal-
culate the dollar equivalent of expendi-
tures made in a foreign currency and
the basis for such calculation;

(4) Copies of reimbursement claims;

(5) An itemized list of claims charged
to each of the MAP Participant’s CCC
resources accounts;

(6) Documentation with accom-
panying English translation supporting
each reimbursement claim, including
original evidence to support the finan-
cial transactions such as canceled
checks, receipted paid bills, contracts
or purchase orders, per diem calcula-
tions, travel vouchers, and credit
memos; and

(7) Documentation supporting con-
tributions. These must include the
dates, purpose, and location of the ac-
tivity for which the cash or in-kind
items were claimed as a contribution;
who conducted the activity; the par-
ticipating groups or individuals; and,
the method of computing the claimed
contributions. MAP Participants must
retain and make available for compli-
ance review documentation related to
claimed contributions.

(e) Upon request, a MAP Participant
shall provide to CCC originals of docu-
ments supporting reimbursement
claims.

§1485.22 Reports.

(a)End-of-Year Contribution Report.
Not later than 6 months after the end
of its program year, a MAP Participant
shall submit two copies of a report that
identifies, by cost category and in U.S.
dollar equivalent, contributions made
by the Participant, the U.S. industry,
and the States during that program
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